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National Honor Society

Officer Application Form
Thank you for your interest in an officer position in the National Honor Society.  If you are interested applying for a position with someone else please indicate it on the application. Please answer the following questions honestly. The leadership positions available are on the back of this form. 

Name(s): ________________________________________________________________________________
Grade in school for the 2014-2015 school year: ________________________________________________
Position for which you are applying: _________________________________________________________
Second choice position: _____________________________________________________________________
From what you’ve heard or what you’ve seen from senior officers, what are some changes that you feel are necessary for the coming school year?  Give reasons for your answer.

What is your current level of volunteerism?  What would you do to increase your level of volunteerism?

What responsibilities have you committed to for the next school year?
How would you describe your leadership style?

What would you do to encourage others to become more involved?  Explain how you would implement your plan.

As a team officer, you heard your friend criticizing our program to others.  How would you handle the situation?

Please read the following categories carefully and indicate your position for each one.  Please note that we do not expect each potential officer to score “high” in every category – we expect your honesty and willingness to grow in the program.




       LOW





HIGH




(almost never)       (very little)        (sometimes)          (usually)        (almost always)

Academic Work Ethic 


1
       2
             3
         4
                 5

Assertiveness 



1
       2
             3
         4
                 5

Communication Skills


1
       2
             3
         4
                 5

Integrity



1
       2
             3
         4
                 5

Consideration for Others

1
       2
             3
         4
                 5

Problem Solving Skills


1
       2
             3
         4
                 5

Time Management


1
       2
             3
         4
                 5

Relationship with Adults 


1
       2
             3
         4
                 5

Relationship with Peers 


1
       2
             3
         4
                 5

Ability to accept new ideas

1
       2
             3
         4
                 5

Pick your strongest characteristic of these 10 and relate a situation in which you demonstrated this characteristic.

Pick your weakest characteristic of these 10 and describe your plan for improving this quality.

PLEASE NOTE: You will be notified of the results on our first meeting. Thank you for applying and good luck!
Student Signature
Parent Signature
National Honor Society
Officer Requirements and Responsibilities

All officers should exemplify the highest standards of scholarship, service, leadership, and character.  As an officer, you are responsible for being a motivator and a MODEL to the entire chapter and community.  As an NHS officer, you represent the cream of the crop of the cream of the crop.   Please act responsibly at all times, keeping in mind that your actions reflect strongly on the integrity of the National Honor Society.

All officers need to possess the following traits:

· Organized – able to maintain accurate records and keep track of important information

· Responsible – able to follow through on plans, doesn’t procrastinate

· Dedicated – willing and able to commit your time in order to attend officer meetings and fulfill the duties of your office

· Enthusiastic – excited about making this chapter the best it can be 
All officers are expected to:

· Attend all chapter and officer meetings
· Maintain an officer notebook

· Participate in chapter service projects-At least one officer must be at each chapter project.

President

· Must have held some previous leadership office

· Create meeting agendas for officer and chapter meetings
· Lead chapter meetings

· Host induction ceremony & obtain keynote speaker
· Offer community service and chapter project ideas 
Vice President

· Must have held some previous leadership office

· Assume president’s duties when he or she is not present

· Maintain attendance records and written excuses.  You will be responsible for meeting sign-in sheets.

· Attend and take roll at all service projects unless you have arranged for a substitute officer to do so
Secretary

· Take minutes at all officer & chapter meetings & record & distribute these to officers and advisers

· Create outline for chapter meetings-email it to Ms. Rogers 
· Issue warning letters to members in need of disciplinary action

· Maintain records of membership status

Treasurer

· Maintain financial records for the chapter by submitting Fund Raising Activity Forms, SAF forms and deposit breakdowns and helping to count money as needed

· Participate in fund raising activities and distributions
Parliamentarian:    

·    Enforces rules at all member meetings.

·    Is the final decision regarding any questions from members.

·    Advises president on all matters regarding parliamentary inquiry.

·    Works with secretary to ensure that correct procedures regarding minutes

Historian

· Create scrapbook of chapter activities including pictures and other pertinent information
· Create flyers advertising NHS activities

· Hang and collect NHS meeting banner

· Turn in meeting announcement forms the Friday before each meeting
Forms are due to �Ms. Rogers by May 16th at 3:00 PM.











